
 
 
Job Title: Logistics Assistant / Driver 
 
Reports to: Logistics Manager 
 
Commencement ASAP 
 
Purpose of the role 
 
Hickory is an event catering company based in East Lothian that deliver award winning events 
throughout Scotland. We are looking a for a logistics assistant/van driver to assist with all aspects of 
our business’s logistical requirements. The successful candidate will have experience in a similar role 
within the hospitality or logistics environment. The person appointed must be capable of assisting the 
Operations department to meet the expanding needs of the business, its clients and its teams. 
 
Reporting directly to the Logistics Manager, you will be required to oversee a variety of tasks to 
ensure the smooth delivery of the logistical elements of the business. Core responsibility will be for 
the safe and hygienic transportation of food, drink and equipment between our headquarters and 
event locations/operational bases throughout Scotland. Between the months of May and October you 
will be responsible for all logistical requirements at Dunglass Estate, working alongside the Dunglass 
Event Manager to offer a seamless service. 
 
Due to the nature of our business, you will work on a zero hours shift basis, with a monthly rota 
created to meet the needs of the business. Hours will include evenings and weekends. 
 
Key responsibilities 

 Arrange furniture and equipment for the purpose of providing adequate preparations for 
events 

 Ensure that the required equipment for every job is packed and delivered on time as per the 
event schedule/equipment list 

 Oversee that the delivery and set up of food, drinks and equipment at outside events is 
delivered to the highest standard 

 Assist with the weekly upkeep and cleaning on the company’s vehicles 

 Ensure the very highest standard of food hygiene and health and safety during transportation 
of equipment 

 Assist with the annual assembly and disassembly of Dunglass Marquee 

 Daily liaison with the kitchen team to facilitate clear communication and ensure correct 
delivery is loaded. Ensuring that a chef has double checked any food and signed off the job 
before the driver departs. 

 Assist with the logistical requirements of Dunglass Estate, acting as lead logistics assistant for 
the Estate throughout the summer season of May to October. Duties will include creating all 
equipment lists required per event, transporting equipment, food and beverage to Dunglass 
Estate and overseeing all logistical requirements on the day of events. 

 Assist logistics team in creating a monthly stock report detailing all equipment and fixed 
assets 

 Assist with the storage and preparation of equipment in the Eskmills Venue storage areas 

 Assist with the weekly laundry requirements of the business 

 Ensure that all work is carried out in line with Hickory operational quality and service standard 
policies and procedures 

Skills and Capabilities 
 
The person appointed will be: 

 Experienced and trained to work within the Catering and Events Industry 

 Hold a current UK license 



 
 

 Well planned with excellent attention to detail 

 Experienced in managing both time and people 

 Possess clear and logical management experience to meet the needs of a fast paced 
environment 

 Be physically strong to meet the requirements of the logistics department work load. 

 Exceptional customer handling skills 

 Committed to delivering a quality customer service 

 Confident in verbal and written communication 

 Ability to meet deadlines, manage time effectively and drive teams to meet deadlines with 
accuracy 

 Flexible and adaptable 

 Accountable for personal and departmental performance 

 Responsive to needs of customer and colleagues 

 A team player 

 Ability to acts as an ambassador for the Company 

Hours 

 Zero hours contract. Hours are to suit the needs of the business, including evenings and 
weekends 

 Willingness and flexibility to work outside these hours when necessary to meet the 
requirements of the job 

Location 

 Based Eskmills Venue, Eskmills Park, Station Road, Musselburgh, EH21 7PQ 

 As part of the logistics team you will be required to travel to different venues and locations as 
part of your day to day routine. 

 


